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yHHlIHnaJ‘IbHOC GIOJUKETHOE JOIIKOJIBHOE 00pa30BaTeNbHOE YUpEKICHHE
OiixoBekuit Aerckuii cax Ne3 «KomoKompuuK»

IMOJIO’KEHME

06 apxuBe MyHUIHTATBHOTO GI0PKETHOTO JIOMKOIBHOTO 00pPa30BaTENbHOr0
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i 1. O6mue noa0KeHust
L1 Honélmeﬂne 00 apxuBe MyHHIHNATEHOr0 GI0/KETHOro IONIKOIBHOTO 00pa3oBaTeIbHOro
yupexaenns OfxoBckuii neTckuii cax Ne3 «Konoxompunk» (nanee — [Tonoxenne), paspaGorano
B coo‘rsej‘cmnn ¢ MenepansEbM 3ak0HOM «O6 apxuBHOM Jele B Poccniickoit ®enepanuny -
3, Mﬂ?nﬂqecngn PpeKOMEeHAALUSIMH 110 paboTe ¢ JOKYMEHTaMH B 0011e00pa3oBaTebHbIX
YUPEKAEHHUAX.
1.2. Hactosimee [Tonoxenye paspaboTaHo B LesiX:

- palMoHATbHO OpraHn3aluy J0KyMeHTaloHHoro obecnievenus B MB/IOY Oiixosekuit
netckuit can Ne3 «KonokoIb9HK».

- XpaHeHusl, KOMIUIEKTOBAHKS, y4eTa i HCIIOIb30BaHMs IOKYMEHTOB, 06pasyromuxes B
nponecce neatensuoctn MBJIOY Ofixosekuit netcknii can Ne3 «Komokosbmiy, u
3aKOHYEHHBIX JICIIONPOU3BOJICTBOM I0KYMEHTOB IPAKTHYECKOr0 Ha3HaueH s, HX 0T60pa u
[IOATOTOBKH K Mepe/iaue Ha XpaHeHHEe B MYHHIMIATIbHbIH apXuB.

1.3. KouTposs 3a zesrensrocTsio apxusa MBJIOV Oiixockuit neTckuit caz Ne3
«KOJOKOJIBYHMKY» OCYILECTBIISET €0 PyKOBOJHTENb, KOTOPBIH 00€CIeYHBACT apXUB
HEOOXOAMMBIM [OMEIIEHNEM H 060pyI0BaHHEM.
1.4. Henocpeactsennoe pykoBoacTBo apxuBom MBJIOY Oiixosekuit aerckuii can Ne3
«KOOKOJTBYMK» OCYIIECTBIISETCS CeKpeTapeM (1eI0NPOU3BOUTENIEM).
2. CocTaB IOKYMEHTOB apXHBA
2.1. ApXHBHBIE I0KyMEHTbI, IOCTYNAIOMHUe Ha XpaHenne B apxus MBJIOY Oiixosckuit aeTckuit
can Ne3 (Komokons4uK», He MoAIexKaT NPHBATH3AIMY, HE MOTYT GBITE 0OBEKTOM IPOJAKH,
MEHBI, IaPEHHs], & TAKXKe MHBIX CAENOK, MOTYIIHX NPUBECTH K UX OTUYXKACHHIO.
2.2. B apxus MBJIOY Oiixosckuit nerckuii cax Ne3 «Ko/10K0IB4MK» IOCTYIAOT:

1. ApxuBHbIe 0KyMeHTbI, 06pasoBaBIIHecs B niporecce aesrensroctrn MBIOY Ofixosekuit
netckuit can Ne3 «Konokoasuuk»

2. JIOKYMEHTBI [0 JIYHOMY COCTaBY, OTPAKAIOLIHUE TPYAOBbIE OTHOLIEHUs PAGOTHHKA C
paGoTonareneM.

3. ApXHBHBIE I0KYMEHTbI IOCTOSHHOTO XPaHEHHS U T10 JINYHOMY COCTaBY YUPENKICHHH,
n;)aBonpéeMHnKOM koroprix asnsercst MBIIOY Oiixosciuii nerckuit can No3 «Konokombun».

4. XKypHan yuera I10KyMEHTAHH apXHBA.

3. 3agaun ¥ GYHKUHHM apXABa

3.1. OcHOBHBIME 3amauamy apxusa MBJIOY OiixoBckuit neTckuit cax No3 «KoMOKOIBIHK»:
3.1.1. KOMIUIEKTOBAaHHE IOKYMEHTAMH, COCTAB KOTOPBIX MPEAYCMOTPEH Pa3/IeioM 2 HACTOSILIEro
[TonoxeHus,

3.1.2. Obecrnieyerye eitbiX TPUHIMIIOB OPraHn3alui XPaHeH!s, KOMILICKTOBaHus, yueTa U
HCTIO/B30BAHHS APXMBHBIX JIOKYMEHTOB, HX COXPAHHOCTH.

3.1.3. TIoArOTOBKa ¥ CBOEBPEMEHHAS Mepeiada JOKYMEHTOB Ha XpAaHEHHE B MYHHLUNAIbHbIA
4pXHB ¢ COBIIO/IEHHEM CPOKOB H TpeGOBaHH, YCTAHAB/HBACMBIX 3aKOHO/IATEIECTBOM 06
apxuBHOM Jieste B Poccuiickoit Denepanun.

32. OCyl;Y.leCTBH}ICT y4eT 1 06ecrednBaeT MoJTHYIO COXPAHHOCTh MPHHSATHIX ApXHBHBIX
JIOKYMEHTOB, B TOM YHUCJIe 110 IMYHOMY COCTaBy.

3.2.1. CoBepuieHCTBYeT yueT apXHBa, 00€Cne4rBaeT ero MpeeMCTBEHHOCTE CO CIPAaBOTHBIM
annapaToM MyHHUHIIATEHOIO ApXUBA, HOMEHKIIATY PO 11et MBJIOY OiixoBcKHi 1€TCKUMH can

03 «KonoKOIBUHK».

3.2.2. TIPOBO/IUT CBOEBPEMEHHOE YIIOPSIOYEHHE APXHBHBIX JOKYMEHTOB (IKCTIEPTH3Y UEHHOCTH,
COCTABIEHHE OMUCEH ¥ T. JI.) H TIepeniady UX Ha IIOCTOSHHOE XPAHEHHE B My HULMIATbHBIH
ApPXHUB.

3.2.3. [IpezcTaBisieT OpraHaM MECTHOIO CaMOYIIPABIICHNS, MYHULATIAIBHOMY apXHBY
1e0BX0IMMBIE ADXUBHYIO HH(DOPMALHMIO M KOIIMH apXHBHBIX IOKYMEHTOB, a TAKKe
#1(OPMALHIIO O COCTABE, COMEPXKAHMU U 00BEME XPAHSIIUXCs B APXHBE JOKYMEHTOB.

3.2.4. Opranu3yeT MCNo.1b30BaHHE JOKYMEHTOB:

- GecrIaTHO MPEOCTABET MOb30BATENISAM APXHBHBIMH 10KYMEHTaMH 0(DOpMIICHHEIE B
VCTAHOBJICHHOM MOPSIKE ApXHBHBIE CIPABKH HJIH KONHH APXHBHBIX IOKYMCHTOB, CBA3AHHbIC C
VCTAHOBIIGHHEM TPYIOEOIO CTaka, NpeAyCMATPHBAIOIEl HX IEHCHOHHOE o0ecretente, a
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TAKJKE IIOJIyYEHHE JIbIOT U KOMIICHCALIMH B COOTBETCTBHH C 3aKOHOAATEILCTBOM PoCCHHCKOMH
Denepauuy;

4. IIpaBa 1 0TBETCTBEHHOCTD N0 BEACHHIO APXHBA,

4.1, JIuno, otBercTBeHHOE 3a BeieHne apxua MBJIOV Oiixosexui nerckuii cax Ne3
«KooKo/Ib4MK», HeCeT OTBETCTBEHHOCTD 3@ BBIIONHEHHE BO3JIOXKEHHBIX Ha apXUB 3a1a4 K
(byHKIHIL.

4.2. 3a yTpary ¥ mop4y JIOKyMEHTOB JOJDKHOCTHBIE LA YIPeKASHHS (PYKOBOUTEND
yqpemeg-mx H JIHL0, OTBETCTBEHHOE 3a BEJICHHE apXHBA) HECYT OTBETCTBCHHOCTD B
COOTBETCTBHH C JIEHCTBYIOUIUM 3aKOHONATETBCTBOM.

5. Odopmaenne ae.

5.1. Jlend IOCTOSHHOrO XpaHEHHs! OAIIHBAIOTCS B TBEP/YIO 00JIOKKY CYPOBBHIMH HUTKAMH.
JIMCTBI HYyMEpYIOTCs B IPABOM BEPXHEM YIUTy IIPOCTBIM KapaHaamoM. KoJiniecTso JHCcToB B
KaXJIOM fIeNle He I0JDKHO 1peBbImath 250. B KOHIIE /e/ia Ha OTAEIBHOM JIHCTe COCTABISETCS
3aBePUTENBHAS HAITHCE.

5.2. Ha 0bu1oxKe J1e/1 IOCTOSSHHOTO XPaHeHHs! 0JDKHbI OBITh IPOCTABJICHBI CJIEYOIIHE
PEKBH3UTBL MOJHOE HAMMEHOBAHHE BBILIECTOSILIEH OpraHu3aluy, HAUMEHOBAHHE
06pa30BaTeIBHOrO yUpe)kIeHUs, HoMep (HHIEKC) JeMa 10 HOMEHKJIAType, 3arojIoBOK Jea,
KOJIMYECTBO JIHCTOB, CPOK XPAHEHHS HJTH OTMETKA «XPAHHTB MIOCTOSHHO», OIHCH, Jea.

5.3. Haanucu Ha 0610%Kax e/ TOCTOSHHOTO U JA0JATOBPEMEHHOTO XpaHEeHH s ClIedyeT
NIPOM3BO/UTE YETKO, CBETOCTOMKUMH YePHUIAMH.

5.4. Jlns yyeta KOJIMYECTBA JTHCTOB B Aele H uKcamy 0co6eHHOCTe! KX HyMepalki Ha
OTJENBbHOM JIHCTE COCTABIISICTCS 3aBePHTEIbHAs HAIIIHCE.

B 3aBepuTeNbHOI HAAIKHCH YKa3bIBAETCS KOTHYECTBO JINCTOB (M(PaMH 1 [IPOMHUCHIO) B JENE.
3aBepUTesbHAs HALMUCH [TOHCHIBACTCS COCTABHTENEM C YKA3aHHEM €ro JIOJKHOCTH U J1aThl
COCTABJIEHHSL.

5.5. BHYTpEHHSIsl OITUCh COCTABIIAETCS K €aM NOCTOAHHOTO 1 0/Ir0BPeMeHHOro (cBbue 10

J1eT) CpoKa XpaHeHH s, c()OpMHPOBAHHBIM 10 PA3HOBH/IHOCTAM JOKYMEHTOB, 3aro/lOBKH KOTOPBIX

HE PacKphIBAIOT KOHKPETHOE COAEpKAaHHE JOKYMEHTOB (0c060 IIEHHBIE, JTUUHBIE JIC/a H Jp.).
5.6. I[ena; BPEMEHHOTO XPaHEeHHs! 0QOPMIISIOTCS YIPOIIEHHO:

- OHH He [IOAWMBAIOTCS, JIUCTBI B HUX HE HYMEpPYIOTCS, yTOYHEHHE Ha 06/107KKax He
IlpOI/ISBO}."[PITCﬂ, OIKCH HAa JieJIa HE COCTABJIAIOTCS, YU€T BEACTCS 110 HOMEHKJIAType i () &

5.1. Ommcanne 10KyMEHTOB NOCTOSIHHOTO CPOKA XpAHEeHHs.

5.1.1. ITo oxoHuaHuu nesonpoussoacTeerHoro roga 8 MBIOV OiixoBckuit nerckuit cax Ne3
«KOIOKOJTBYHKY TIPOU3BOUTCS OTOOP TOKYMEHTOB MOCTOSIHHOIO CPOKA XPAHEHHS! U
BKHIOHCH;dH HX B OMUCH. OTUCH COCTOUT U3 FOOBBIX Ppaszenos, BHYTPH roaa jena
pacnoJiararoTes 1o CTeNeHH 3HaYUMOCTH € YHETOM HOMHHAIIBHOTO IIPUHIIKITA (B COOTBETCTBHH C
HOMEHKIATYpol 00pa3oBaTeIbHOTO YUpexKICHHUs).

5.1.2. OnixcH COCTABIIAIOTCS PA3JENbHO Ha NEa MOCTOAHHOIO XPAHEHHs [0 OCHOBHOH
JEATETBHOCTH ¥ Ha [I€J1a 110 TUYHOMY COCTaBy.

5.1.3. OnucH COCTABIIAIOTCS CEKPETAPEM.

5.1.4. Onuce BeJieTcsl B €/IMHOM BAJIOBOH HYMEPALMH B TeYEHHE HECKOJIBKUX JIET K
3aKaH‘IH\3;aCTC}{ TI0 COTJIaCOBAHMIO C MyHHULIMIIAJIbHBIM dPDXHBOM, KyJaa TIOCTY AT JIOKYMEHTBI
MBJIOY OiixoBckuit nerckuit can Ne3 «Konokompduk».

5.1.5! Hagnena € MCTEKIIMM CPOKOM XPaHEHHUs COCTABIISETCA aKT 00 YHHUTOKEHHUH.
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